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Electronic submission of manuscripts is mandatory. File name requirements are detailed at the end of this document.

Manuscript requirements

Manuscripts submitted to the Journal of Military and Veterans’ Health must conform with the Uniform requirements for manuscripts submitted to biomedical journals (www.icmje.org).

Maximum size of manuscript

Words:


3,500

Tables/Figures:
6

References:

30

Formatting of manuscript
Commence inserting text within each section at the >> marks.

Formatting of the manuscript should be at an absolute minimum.

No formatting styles are to be used other than those embedded in this document file (Normal, Headings 1, 2 & 3, Hyperlink and Table Grid).

Headings. Do not use more than three levels of heading, the first level being the standardised headings of Introduction, Purpose, Materials and Methods, etc.

Line spacing. Line spacing within the relevant sections of this document have been set at double-space.

References. References are to be inserted in the text in brackets, eg (1), (2) etc. Do not superscript the reference numbers or use the endnote/footnote system in Word.
Language. Language has been set in the document to Australian English.



TITLE PAGE

Concise title:

>> 

Corresponding author:

>> 

E-mail address for correspondence (should be the corresponding author):

>> 

Short running title (maximum 50 characters including spaces)

>>

Word count (text of paper only – excludes abstract, references, figures and tables):

>>



BIOGRAPHICAL NOTES FOR PUBLICATION

Biographical notes on all authors are required for publication as follows:

Principal Author

Maximum 60 words including only the following: 

· full title and tertiary qualifications (without date or institution);

· current positions - to a maximum of two;

· principal specialty;

· any other specialisation that is relevant to the article and/or a statement of any skills or experience relevant to the article.
>>

Postal address:

>>

Contact telephone number, fax and e-mail address:

>>  

For each other Author

Maximum of 20 words including only the following:

· full title and tertiary qualifications (without date or institution);

· current position (one only).

>>

Postal address:

>>

Contact telephone number, fax and e-mail address:

>>  

ABSTRACT

Maximum 250 words
Background (maximum two sentences)
>>

Purpose

>>

Materials and Methods

>>

Results

>>

Conclusion

>>

Key Words/Phrases (three to five) 

>>



TEXT OF PAPER

Do not insert tables, figures or graphs within this text; they are to be provided at the end. The preferred location for each should be shown within the text.

Introduction

It should be assumed that the reader does not have a comprehensive knowledge in the field and you should therefore provide a concise account of the background (including relevant literature references) and reasons for this study. 

>>

Materials and methods

Descriptions of any techniques and methods must provide sufficient detail such that a reader can replicate the procedures. Methods that have been published elsewhere should not be described in detail and should be referenced to the original work

Statistics. A full description of the statistical methods used should be provided.  

>>

Results

Description of results, while concise, should permit repetition of the procedures and direct comparison with similar data by others. Data should not be repeated unnecessarily in the text, figures and tables and appropriate selection of significant figures for numerical data presentation should be applied. Significance should be expressed as values of probability. Where appropriate, results should be presented as figures rather than tables of data.

>>

Discussion

The discussion should not simply reiterate the results presented; the authors should present their analysis and conclusions with reference to the current knowledge base related to this work. Any assumptions on which conclusions may be based should be stated and there should be some discussion of strengths and weaknesses of the research. 

>>

Acknowledgements

These should be brief and should include references to sources of support including financial, logistical and access to material not commercially available. Any individuals named must be given the opportunity to read the paper and approve their inclusion in the acknowledgements before the paper is submitted. 

>>




References
A list of references should be provided starting on a new page. Only published references or those genuinely in press should be included.

>>



Tables (including legends to tables)

Tables are to be placed here in order of appearance in the text with one table per page. Captions to tables should be short and concise, not exceed one sentence and be on the same page as the table.

List of tables
>>

Standardised format for tables
Tables should not be formatted. The template below may be used for each table.

Do not use any colour or shading in tables

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Illustrations/Graphs

These are to be submitted as a separate electronic file for each image. Graphs may be submitted as Excel spreadsheets with the original data and the graph embedded.

List of illustrations/graphs
>>

Do not use any colour or shading in graphs or diagrams. Colour illustrations are acceptable but note that they will be published in greyscale monochrome. Graphs should be two-dimensional with no background shading and in a style appropriate to the display of the data.

Preparation of manuscripts – explanatory notes

Style

References. A standard English dictionary should be used (e.g. Oxford English Dictionary 2007) for spelling or hyphenation of non-medical terms and Dorland’s Illustrated Medical Dictionary (WB Saunders, Philadelphia) is recommended for medical terms. A source for general style including grammar, punctuation and capitalisation is the Style manual for authors, editors and printers, Sixth edition 2002 (John Wiley and Sons, Australia).

Numbers. Use numerals for all units of measure and time and for all sets of numbers (e.g. 1 m, 2 hours, 5 years, 4%, 2 of 6 observations). Spell out the numbers one through nine only for general usage (e.g. “we had two opportunities”). Spell out numbers beginning a sentence.

Abbreviations. Abbreviations should be kept to a minimum to avoid confusion with readers who may not be familiar with the subject material. Only standard abbreviations, as listed in a style manual or accepted internationally for use within a subject area, may be used without definition. Terms used frequently within a manuscript may be abbreviated however these should be spelled out at first citation with the abbreviation in parenthesis. Abbreviations in speciality areas must conform to accepted use in that area.

Layout. Headings and sub-headings should be consistent throughout the article and conform to the style used in articles previously published in the journal. No text should be underlined. Prepare the manuscript with double-spacing and allow margins of 2.5 cm.

Tables

Tables should be on separate pages at the end of the paper (following the References section) and be capable of interpretation without reference to the text. They should be numbered consecutively with Arabic numerals (e.g. Table 1). A concise, descriptive caption must be provided for each table. Units in which results are expressed should be given in brackets at the top of each column and not repeated on each line of the table. Ditto signs are not acceptable. An indication should be provided in the manuscript as a guide to indicate where the table should be inserted.

Image files

All images must be submitted as separate files.  Images embedded in word processing files are not acceptable. Each image must be referred to in the text and an indication should be provided in the text as to the preferred position of the image. Lettering and lines should be of uniform density and the lines unbroken. Image size and layout should be constructed so that each can be placed within a single column or page width. 

At submission all files must satisfy the following criteria for resolution, file format and file size and be submitted in the actual size to be used. Image width should be constructed to be either one or two column width.

· Halftone images


600 dpi
· Colour images


400 dpi (saved as CMYK)
· Images containing text

600 dpi
· Black and white line art

1200 dpi
· File types
 


TIF, EPS (JPG and GIF are not suitable)
· Figure width (single column)
-- mm
· Figure width (double column)
-- mm
· Font size



8 point (must be readable after reduction)
· Font type



Times, Times New Roman, Helvetica, Arial
· Line width



Between 0.5 and 1.0 point
Illustrations. These should be referred to in the text as figures (e.g. Figure 1) and numbered consecutively with Arabic numerals. Photographs and illustrations will only be accepted as digital images and should be either composed or cropped before submission to ensure there is no unwanted material in the frame. Digital files judged to be unacceptable in the review process must be resubmitted by the authors. 

Graphs, charts and figures. All graphs, charts and figures must be submitted in electronic format (.EPS or .TIF files) and should be prepared by a suitable software package. These should be referred to in the text as figures (e.g. Figure 1). Images of hand drawn material will generally not be accepted. Symbols which are to appear in the figure (and not in the caption) should be chosen from the following available types:

● ○ ■ □ ▼ ▲ ♦ ◊ + Δ
Footnotes

The following symbols should be used in the order given to reference footnotes:

*, †, ‡, §, ||, ¶, **, ††, ‡‡

References

The list of references should appear at the end of the manuscript. References should be numbered consecutively in the order in which they are first mentioned in the text. References in text, tables and legends should be identified by Arabic numbers and appear in the text in superscript, for example text 1 or text 2-4 or text 5,6-7. Where punctuation (e.g. comma, period) follows a reference number then the punctuation should appear after the reference. 

The format of references should follow the “Vancouver” style as described in the Uniform requirements for manuscripts submitted to biomedical journals (www.icmje.org). The Journal of Military and Veterans’ Health varies in two respects from these guidelines: Surnames and initials of no more than the first three authors [et al.] are cited and the first and last page numbers of a reference are cited in full. Journal names should be abbreviated as accepted in Index Medicus (http://www.nlm.nih.gov/tsd/serials/lji.html) and a full stop is not used after journal name abbreviations (e.g. J Mil Vet Health). A list providing detailed examples of references for many types of publication is available at http://www.nlm.nih.gov/bsd/uniform_requirements.html. Where appropriate, cite the type of reference (e.g. letter, editorial, abstract or supplement). 

Authors should verify references against the original documents and are responsible for checking that none of the references cite retracted articles except in the context of referring to the retraction. For articles published in journals indexed in MEDLINE, the International Committee of Medical Journal Editors considers PubMed (http://www.ncbi.nlm.nih.gov/sites/entrez) the authoritative source for information about retractions. Authors can identify retracted articles in MEDLINE by using the following search term, where pt in square brackets stands for publication type: Retracted publication [pt] in pubmed.

An example of the reference system is as follows:

1. Quail G. Asthma in the military. Aust Mil Med 2000; 9(3):129-137.

Units of measurement

The International System of Units (SI) must be used. For values less than zero enter a zero before the decimal point e.g. 0.123. The style should include a solidus e.g. mg/L.

Abbreviations

Use of abbreviations should be minimised. Spell out non-standard abbreviations at their first mention in the text followed by the abbreviation in parentheses. Avoid uncommon abbreviations and jargon. 

Submission of manuscript – explanatory notes 

Manuscript must be submitted electronically.
The software files must be named so that each is uniquely identified and attributable to your submission. All files submitted should be named to include the following information in the order below:

Corresponding author surname
Corresponding author initials

Title of paper (may be abbreviated)

Supplementary identifier to indicate contents of file (e.g. for a figure, include figure and unique identifier which can be related to that figure). 
Examples: 
Quail G Asthma in the military Text of paper.doc



Quail G Asthma in the military Figure 1.eps

Electronic submission of paper

The files can be compressed using a .zip compression format. File size must not exceed 10 Mb for a given email. If there are file size concerns contact the Editorial Office.


